
Key vocabulary Definition

Data set a collection of related, 
discrete items of related 
data

Spreadsheet A spreadsheet is a 
document that stores 
data in a grid of 
horizontal rows and 
vertical columns. Rows 
are typically labeled 
using numbers (1, 2, 3, 
etc.), while columns are 
labeled with letters (A, 
B, C, etc).

Cell reference A cell is the intersection 
point of a vertical 
column and a horizontal 
row. Data entered into
Each cell can hold only 
one piece of data at a 
time. 

format Changing the 
appearance of a 
database by changing 
the colour, font and size 

formula A formula performs a 
calculation using data 
from a spreadsheet.

Knowledge Organiser Subject: Computing Topic: Data and information - SpreadsheetsYear 6

Apple is 
in cell B2
Banana
is in cell 
D3 and 
so on.

Travel durations
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Key vocabulary Definition

range The difference between 
the lowest and the 
highest value.

duplicate an exact copy of 
another thing.

sigma A simple form of 
shorthand used to give 
a concise expression 
for a sum of the 
values of a variable

propose A computer system 
that can be 
programmed to 
perform a large 
number of tasks

chart used to display series 
of numeric data in a 
graphical format to 
make it easier to 
understand large 
quantities of data

evaluate whether the system is 
performing at an 
optimal level.

We will be 
planning a 

celebration for 
the end of Year 
6. We will be 

using 
spreadsheets to 

calculate the cost 
of the event!

Creating charts
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